
NAME:

SCHOOL:

Email address:

When answering the following multiple choice questions, please tick the appropriate box (handwritten) or click on the little square (on the computer) to add the selected symbol (()
For example, 

Do you have easy access to a computer?  
Yes (     No (  or    Yes (       No (
Please answer ALL the questions, even if your answers are negative in many cases.

1. Do you have easy access to a computer, that is daily access with a connection to the Internet email?


Yes (     No (
2. Is this computer: 
At school 
Yes (     No (
        At home 
Yes (     No (
3. Does the computer have a printer?  

At work

Yes (     No (
At home 
Yes (     No (
4. Does your computer have an Internet connection?

At work

Yes (     No (
At home 
Yes (     No (
5. How many computers with Internet access are there in your school lab?




From 5 to 10
Yes (     No (



From 10 to 15
Yes (     No (



More than 15 
Yes (     No (
I KNOW HOW TO:

1. check my email to see if I have any messages 
 

Yes (     No (
2. create and send a new email message 



Yes (     No (
3. Use the Reply button to create a message



Yes (     No (
4. forward an email to someone else 




Yes (     No (
5. send an email message to more than one person


Yes (     No (
6. add an email address to my address book 



Yes (     No (
7. create a group of addresses/distribution list



Yes (     No (
8. open a document attached to an email message
 

Yes (     No (
9. attach a document to an email message 



Yes (     No (
10. sort messages by name, by subject, by date, etc


Yes (     No (
11. organise my email messages into folders 



Yes (     No (
12. search for an email message using the Find tool


Yes (     No (
13. paste text from a Word document into an email 


Yes (     No (
14. open an Internet email account, eg Hotmail



Yes (     No (
15. use Cut and Paste tools to insert text from 

another source into a message




Yes (     No (
INTERNET

16. connect to the Internet eg using Internet Explorer or Netscape
Yes (     No (
17. disconnect from the Internet





Yes (     No (
18. find a site for which I have the address (eg www.bbc.co.uk) 

Yes (     No (
19. search for a site such as the BBC using a search 

engine or directory (eg Yahoo, AltaVista)



Yes (     No (
20. search for information using a key word eg "mushrooms"

Yes (     No (
21. open a hyperlink and return to the original page 


Yes (     No (
22. print out an internet page to which I have connected


Yes (     No (
23. add internet pages to my list of Favourites/Bookmarks 

Yes (     No (
24. open a web page using my list of favourites/Bookmarks 

Yes (     No (
25. organise my Favourites/Bookmarks into folders 


Yes (     No (
26. save an internet page on to my hard disk 



Yes (     No (
27. edit an internet page I have saved 




Yes (     No (
28. open internet pages offline (ie when not connected to the Internet) 
Yes (     No (
WORD PROCESSING:
29. open an existing document 





Yes (     No (
30. create a new document 





Yes (     No (
31. enter text into a new document 




Yes (     No (
32. use the Home, End Page, Up and Page Down keys 

to move around a document 




Yes (     No (
33. save my new document on to the hard disk



Yes (     No (
34. preview a document before printing 




Yes (     No (
35. print a document






Yes (     No (
36. cut and paste text within a document 



Yes (     No (
37. cut and paste text between different documents 


Yes (     No (
38. change the appearance of text by making it bold,

underlined or italicised 





Yes (     No (
39. change fonts and font size 





Yes (     No (
40. add bullets points or numbering 




Yes (     No (
41. use tabs 







Yes (     No (
42. put text in boxes 






Yes (     No (
43. create a table 






Yes (     No (
44. add and delete columns and rows in a table 



Yes (     No (
45. alter the size of cells, columns and rows in a table 


Yes (     No (
46. use the pull down menus at the top of the screen to 

cut and paste 






Yes (     No (
47. use the icons at the top of the screen to cut and paste 

Yes (     No (
48. use the right mouse button to cut and paste 



Yes (     No (
49. use the keyboard to cut and paste 




Yes (     No (
50. move text by dragging it with the cursor 



Yes (     No (
51. use the search command to find a word in a document 

Yes (     No (
52. use the spellcheck function to check spelling in a document

Yes (     No (
53. modify the margins of a document 




Yes (     No (
54. add headers and footers to a document 



Yes (     No (
55. add page numbers to a document 




Yes (     No (
56. use a template to create a document 



Yes (     No (
USING YOUR COMPUTER:
57. switch the computer on and off correctly



Yes (     No (
58. create directories/folders in which to place my documents

Yes (     No (
59. organise my directories/folders into a tree structure


Yes (     No (
60. delete directories/folders





Yes (     No (
61. copy or move a document into a new directory/folder 

Yes (     No (
62. open several existing documents at the same time


Yes (     No (
63. open several different applications at the same time 

(eg email, word processor, Internet browser) 


Yes (     No (
64. move between different documents or applications


Yes (     No (
65. change the size of a window





Yes (     No (
66. change the position of a window on the screen


Yes (     No (
67. format a floppy disk






Yes (     No (
68. make backup copies of documents on a floppy disk


Yes (     No (
69. use the Find tool to find a directory/folder or document

Yes (     No (
How would you rate your knowledge of the following areas:

70. Guadalinex 





None (     A little (     Good (     

71. Useful internet addresses 



None (     A little (     Good (     

72. Protecting computers from viruses


None (     A little (     Good (     

73. Webquests 





None (     A little (     Good (     
74. Hot Potatoes 




None (     A little (     Good (     
75. Neobook





None (     A little (     Good (     
76. Click





None (     A little (     Good (     
77. Webpage creation 




None (     A little (     Good (     

78. Publishing a webpage



None (     A little (     Good (     

79. PowerPoint 





None (     A little (     Good (     

80. CD Roms for language learning


None (     A little (     Good (     

81. Web-based lessons 



None (     A little (     Good (     

82. International projects using the web


None (     A little (     Good (     

83. Keypals (email penfriends)



None (     A little (     Good (     

84. Concordancing 




None (     A little (     Good (     

85. Digital photography 




None (     A little (     Good (     

86. Nicenet
 




None (     A little (     Good (     

87. Virus protection 




None (     A little (     Good (     

